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SCHOOL CALENDAR 1972-73 
Fall Quarter 


All instructors present for workshops August 23 


Registration September 5 
Student orientation September 6 
First day of classes September 7 
Last day for late registration September 14 
Last day to withdraw from course without 

failure September 21 
Mid-quarter reports due October 17 
Last day of classes for quarter November 22 
Thanksgiving holidays November 23-24 


Total Number of Teaching Days—55 


Witter Gmlartcro |. eines 


Registration of classes November 27 
First day of classes for quarter November 28 
Last day for late registration December 4 
Last day to withdraw from course without 

failure December 11 


Last day before Christmas holidays December 15 
Begin classes after Christmas holidays January 2 
Mid-quarter reports due January 18 
Last day of classes for quarter February 27 


Total Number of Teaching Days—55 
Spring Quarter 


Registration March 7 
First day of classes March 8 
Last day for late registration March 15 
Last day to withdraw from course without 

failure March 22 
End classes before Easter holidays April 19 
Begin classes after Easter April 24 
Mid-quarter reports due May 16 
Last day of class in spring quarter May 25 
All quarter reports due May 28 
Spring graduation May 27 


Total Number of Teaching Days—55 


Summer Quarter 


Registration June 4 
First day of classes June 5 
Last day for late registration June 12 
Last day to withdraw from course without 

failure June 19 
Holiday—Independence Day July 4 
Mid-quarter reports due July 13 
Last day of classes in summer quarter August 21 
All quarter reports due August 23 
Graduation for 4-quarter classes August 26 


SCHOOL CALENDAR 1973-74 


Fall Quarter 


All instructors present for workshops August 22 


Registration September 4 
Student Orientation September 5 
First day of classes September 6 
Last day for late registration September 13 
Last day to withdraw from course without 

failure September 20 
Mid-quarter reports due October 15 
Last day of classes for quarter November 21 
Thanksgiving holidays November 22-23 


Total Number of Teaching Days—55 


Winter Quarter 


Registration of classes November 26 
First day of classes for quarter November 27 
Last day for late registration December 4 
Last day to withdraw from course without 

failure December 11 


Last day before Christmas holidays December 14 
Begin classes after Christmas holidays January 2 


Mid-quarter reports due January 21 
End of winter quarter February 27 
All quarter reports due March 1 


Total Number of Teaching Days—55 


Spring Quarter 


Registration March 8 
First day of classes March 11 
Last day for late registration March 15 
Last day to withdraw from course without 

failure March 208 
End classes before Easter holidays April 11 
Begin classes after Haster holidays April 16 
Mid-quarter reports due April 17 
Last day of class in spring quarter May 24 
All quarter reports due May 27 
Graduation for all two-year students May 26 


Total Number of Teaching Days—55 


Summer Quarter 


Registration June 7 
First day of classes June 19 
Last day for late registration June 17 
Last day to withdraw from course without 

failure June 24 
Holiday—Independence Day July 4 
Mid-quarter reports due July 17 
Last day of classes in summer quarter August 23 
All quarter reports due August 26 
Graduation for 4-quarter classes August 25 


BOARD OF TRUSTEES 
R. H. Jernigan, Jr., Chairman 
George Gibbs, Vice-Chairman 


Appointment By Commissioners of Hertford County 


Expiration of Term 


Hunter Sharp, Jr. Juness0 pel 91g 
C. Harold Moore June 30, 1977 
H. C. Freeland June 30, 1975 
Charles Revelle, Jr. June 30,,1973 


Appointment by 
The Hertford County Board of Education 


Senator J. J. Harrington June 30, 1979 
J. L. Faulcon June 30, 1977 
George Gibbs June 30; 1975 
Shirley S. Pierce “June 30, 1978 
Appointment by the Governor 
R. H. Jernigan, Jr. June 30, 1979 
W. Hayes Godwin June 30, 1977 
Reverend A. M. Williams June 30, 1975 
Mrs. Julian W. Porter June 30, 1973 


The Board of Trustees functions pursuant to 
the Statutes of North Carolina and the United 
States, and administrative policies and regulations 
adopted by the State Board of Education and the 
Department of Community Colleges. Roanoke- 
Chowan Technical Institute is an equal opportunity 
employer. 


ADMINISTRATION & STAKF 


President J. Weevounge 
Administrative Assistant and Student 

Personne! Director Dillon Hedspeti 
Director of Instruction James W. Sawyer 
Extension Director Julian P. Freeman 
Business Manager Don G. Daniels 
Adult Education Director William H. Harrell 
Registrar David C. Joyner 
Librarian Mrs. Elizabeth Bowser 
Learning Lab Coordinator Mrs. Virginia S. Jones 
Bookkeeper Mrs. Frances Baker 
Financial Aid Officer Mrs. Anne H. Tucker 
Counselor & Coach Robert Sessoms 
Bookstore Manager, Secretary Miss Betty Jenkins 
Secretary (Extension) Mrs. Carol H. Godwin 
Secretary to President Mrs. Jean F. Parker 


Secretary (Adult Education) Miss Symera Gatling 
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Secretary (Extension) Miss Gloria Winborne 


Custodial Staff Armetha Barnes 
Lee Jordan 
Maintenance Horace C. Edwards 
FACULTY 
Mrs. Shirley Smith Assistant Learning Lab 
coordinator 
Mrs. Linda Jenkins Assistant Learning Lab 
coordinator 
Mrs. Bettie B. Hall Business Department 
Mrs. Loretta S. Holloman Cosmetology Department 
Mrs. Ruth B. Branch Cosmetology Department 
Francis L. Cordrey Welding Department 
Chester W. Rogerson Light Construction 
Joseph R. Barrett Auto Mechanics Department 
William H. Vickers Instrument Technology 
Department 
Robert J. Maxbauer, Jr. Electronics Servicing 
Glynn C. McFadden Architectural Drafting 
Mrs. Carolyn F. Soomsawasdi Practical Nurse 
Program 
Tom Hedspeth Instrumentation-Electronics 
Mrs. Peggy A. Mann Practical Nurse Program 
Harry Keene Auto Mechanics Dept. 
Charles Freeman Business Department 
John D. Horton Business Department 
Harold Mitchell Related Subjects 
Miss Patsy Cherry Business Department 
Fred Kistler Electronics 
Mrs. Dorothy Powell English 
Miss Carolyn E. Tyson Business Department 
Kenneth Bryant Food Service 
John Bowen Mechanical Drafting 
Mrs. Carolyn Mitchell English 
Chris Freeman Auto Mechanics Department 
Thomas Culbreth MDTA 
Mrs. Janice Eley MDTA 
Mrs. Diane Kimbrough MDTA 
S. D. Hedspeth, Jr. Electrical Installation 
Dederick L. White Carpentry 
James E. Weibley Electronics Department 


HISTORY 


Beginning in 1960, Mr. R. P. Martin, Superin- 
tendent of Hertford County Schools, and the Hert- 
ford County School Board began work on this in- 
stitution. In 1963 and 1965 requests were made 
to the State Board of Education and the General 
Assembly for appropriation necessary to establish 
an institution in this area. In 1967, under the cap- 
able leadership of our Representative, Roberts H. 
Jernigan, with the very strong support of our Sen- 
ator, J. J. (Monk) Harrington, and Representative 
Emmett Burden, the General Assembly appropri- 
ated the necessary funds to establish an extension 
unit of the Department of Community Colleges in 
Hertford County. The name of this unit is to be 
ROANOKE-CHOWAN TECHNICAL INSTITUTE. 


The Hertford County Board of Education signed 
an agreement with the State Board of Education 
which in effect was a charter for this institution. 
A Board of Trustees was appointed by the Hertford 
County Board of Education and the Board of Com- 
missioners. This institution was established to 
serve the people of the Roanoke-Chowan area in- 
cluding the counties of Bertie, Gates, Hertford, 
and Northampton. 


On August 22, 1967, J. W. (Jack) Young, for- 
mer teacher and principal in the Hertford County 
School system, was elected president of the 
Roanoke-Chowan Technical Institute. 


The Roanoke-Chowan Technical Institute has 
‘a first’? to its credit in that it is the first unit in 
the State set up by direct contract with the State 
Board of Education, which enables it to operate 
directly under the control of the Department of 
Community Colleges and the State Board of Edu- 
cation. Other such units in the past began under a 
parent institution. This was made possible by Sen- 
ate Bill 429 and House Bill 951, enacted into law 
by the 1967 General Assembly. 
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PURPOSE 


The purpose of Roanoke-Chowan Technical In- 
stitute is to provide comprehensive educational op- 
portunities for young people and adults in the area. 
The Institute opens its doors to admit all beyond 
the usual age of high school attendance and all 
others that qualify under admission policies and 
regulations. The Institute aspires to help each stu- 
dent according to his need and interest to live in 
and contribute to a democratic and free enterprise 
society. 


OBJECTIVES 


The Institute seeks to fulfill its purpose in the 
following ways: 


1. Two years of technical education appropriate to 
the needs of the individual and the community. 


2. Vocational education for persons desiring to pre- 
pare for a trade to upgrade themselves in their 
present job. 


3. An adult program based on community needs 
and interests with special emphasis on the fol- 
lowing areas: 


A. Basic Education Courses for grades 1-12. 
B. High School Equivalency Certificate Program. 


4. A program of guidance and instruction designed 
to help students understand themselves better 
and to make wise choices of both vocations and 
avocations so that they may become effective 
members of a democratic society. 


ADMISSIONS INFORMATION 
Admission Procedures 
1. Request an application blank be sent to you for 
completion, or if you prefer, telephone for an 
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appointment with the Admissions Office for a 
discussion about the courses available. 


. Return the application, fully filled out, with the 
vocation you wish to pursue clearly marked. 


. You will receive by return mail an appointment 
date for a visit to the campus, and at that time, 
a placement test date will be given to you. This 
is not an acceptance test; it is another way of 
better understanding the student’s potential. We 
maintain an OPEN DOOR POLICY, and can 
offer training to anyone. 


. You will be given a medical to be filled out and 
returned to the school. This can be completed by 
your parent or guardian. Also, a transcript 
blank will be given you to be sent to the last 
school you attended. This will be returned by 
the schoo! to the Roanoke-Chowan Technical 
Institute. 


. If you are not a high school graduate, you can 
enter most of our programs, however, we have 
the facilities for you to complete your high 
school, at no charge, and you are encouraged to 
do so. 


. Roanoke-Chowan Technical Institute is free to 
take any student, 18 or over, or one who has 
completed the above requirements. When a per- 
son under 18 desires admission, special arrange- 
ments can be made. Special remedial and devel- 
opmental courses are suggested as prerequisites 
for certain students who indicate this need. 


Financial Information 


Roanoke-Chowan Technical Institute operates 


on the quarter system. Hach quarter is eleven 
weeks in length. Students pursuing a program of 
study are required to register and pay all fees at 
the beginning of each quarter. Every effort is made 
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to keep the student’s expense at a minimum. Tui- 
tion cost is set by the State Board of Education 
and is subject to change. 


Tuition 


Tuition for full-time students in Technical or 
Vocational Programs is $32.00 per quarter. Stu- 
dents taking less than 13 quarter. hours credit pay 
$2.50 per quarter hour credit. 

Students whose iegal residency is out of the 
state of North Carolina shall be charged $100.00 
per quarter. 


Student Activity Fee 


The Student Activtiy Fee for each full-time stu- 
dent is $5.00 per quarter. This fee is paid each 
quarter at the beginning of the quarter. Part-time 
curriculum students pay this fee on a pro rata 
basis equal to the load they are carrying. 


Insurance 


Student insurance is available at the cost of 
$3.00 per year. This coverage is for students while 
at the school and in route to and from school. 


Accidents And Reports 


Any student injured at school, or in traveling 
directly to or from school, must immediately report 
the accident to the Registrar’s office. At such time 
the student should request an insurance form if 
he-she has purchased the scholastic insurance. The 
Institute will not approve payment by the insurance 
company unless the accident has been reported. 


Refund Policy 


Tuition refunds may be authorized only in the 
event that the student must withdraw for unavoid- 
able reasons. Withdrawal requests must be pre- 
sented to the Director of Student Personnel office 
before the student withdraws from classes. 
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FINANCIAL AID 


I. College Work-Study Program 


Students, particularly those from low-income 
families, who need a job to help pay for school 
expenses are potentially eligible for employment by 
Roanoke-Chowan Technical Institute under federal 
and state supported Work-Study Programs. 


Students may work up to 15 hours per week or 
60 hours per month attending classes full-time. 
During the summer or other vacation periods when 
they do not have classes, students may work full- 
time (40 hours per week) under this program. The 
pay rate is $1.50 an hour. 


To work under this program, a student must be 
enrolled and be in good standing, or be accepted 
for enroliment as a full-time student. The student’s 
eligibility depends upon his need for employment 
to defray school expenses, with preference given to 
applicants from low-income families. 


If. Educational Opportunity Grants 


The purpose of the program is to provide Edu- 
cational Opportunity Grants (EOG) to students of 
exceptional financial need, who for lack of financial 
means of their own or of their families, would be 
unabie to enter or remain in institutions of higher 
education without such assistance. Grants are made 
available to eligible students through institutions 
participating in the program in amounts of $200.00 
to $800.00. 


Criteria for Institutional Eligibility — one who 


1. is a citizen of the United States, or is in the 
United States for other than a temporary pur- 
pose and intends to become a permanent resi- 
dent thereof; 


2. has been accepted for enrollment as a full-time 
undergraduate student, or is in good standing 
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and in full-time attendance as an undergraduate 
student; 


3. shows evidence of academic or creative promise 
and capability of maintaining good standing in 
his course of study; 


4. is of exceptional financial need; 


5. would not be financially able to attend the in- 
stitution without an EOG. 


lif. National Defense Student Loan 


High school graduates who have been accepted 
for enrollment by Roanoke-Chowan Tech and who 
need financial help for educational expenses are 
eligible for student loans. 


A student may borrow up to $1,000 each ac- 
ademic year. The repayment period and the inter- 
est do not begin until 9 months after the student 
ends his studies. The loans bear interest at the rate 
of 3 per cent per year, and repayment of the prin- 
cipal may be extended over a 10-year period, except 
that the institution may require a repayment of 
no less than $15 per month. 


R-C Tech approves and makes the loans and is 
responsible for collections. Repayments may be de- 
ferred up to a total of 3 years while a borrower is 
serving in the Armed Forces, with the Peace Corps, 
or as a Volunteer in Service to America (VISTA). 
Repayment is deferred for as long as a borrower 
is enrolled at an institution of higher education 
and is carrying at least a half-time work load. 


IV. College Foundation Loan 


Through the College Foundation, Incorporated, 
a student who has been approved for admission 
may borrow up to $1,500 per year as provided by 
the Higher Education Act of 1965, Section IV-B. 
The Financial Aid Officer gives institution approval 
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and the College Foundation gives final approval 
and awards the loan through the Institute’s Busi- 
ness Office. Application must be made prior to 
July of the school year. 


Repayment shall begin nine months after the 
student ceases to carry a full-time work load. Ex- 
tension of repayment may not exceed three years 
during which time the borrower is a member of the 
Armed Forces, or the Peace Corps, although inter- 
est shall accrue and be paid. The borrower may 
accelerate repayment without penalty. The’ min- 
imum repayment shall be $360 per year: payable 
on a monthly basis. 


V. Veterans’ Administration 


On March 3, 1966, the President approved a 
law passed by Congress to provide educational as- 
sistance for veterans who served on active duty 
with the armed forces after January 31, 1955. This 
law, The Veterans’ Readjustment Benefits Act of 
1966, can help you obtain education or training to 
fit yourself for a chosen career or better employ- 
ment. If you qualify, payments may be made for 
periods on and after June 1, 1966. All programs 
offered by Roanoke-Chowan Tech are approved by 
the Veterans Administration. 


Assistance Payments 


Number of Dependents and Monthly Rates 
Student Status 


None One Two Each Add. 
Full-time $175 $205 $230 $13 
4 128 152 Lid 10 
Wy 81 100 114 7 


Benefits are available for both children of de- 
ceased or disabled veterans and wives or widows 
of deceased or disabled veterans. 
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VI. Manpower Development Training Act 


MDTA accepts students that qualify under local 
Employment Security Commission regulations. 
MDTA pays to Roanoke-Chowan Technical Institute 
those charges actually incurred by the student in- 
cluding tuition, books, supplies, fees, and other 
charges which are required of all other students in 
the program. These charges are reimbursed quar- 
terly upon receipt of a regular MDTA reimburse- 
ment request from the institution. 


VII. Social Security 


The Social Security law provides monthly bene- 
fits to children when a parent on whom they were 
dependent dies or starts receiving social security, 
retirement, or disability benefits. The payments 
can be made until age 22, provided the child is a 
full-time student in an educational institution. 


VIE. Vocational And Technical Education 
Student Loan Fund 


The purpose of the Fund is to provide for fi- 
nancial assistance to those students, enrolled full- 
time, in vocational and technical educational pro- 
grams in North Carolina Technical Institutes for 
Community Colleges. Each candidate for a loan 
must 


1. be a resident of North Carolina, and is, or ex- 
pects to be a full-time student of the approved 
Institution; 


2. declare that he is in need of financial aid to 
continue his studies as evidenced by informa- 
tion on furnished forms; 


3. apply on forms provided by the State Depart- 
ment of Community Colleges at the appropriate 
time; 


4. be approved by the Institution Student Loan 
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Committee; 


5. use the proceeds of the loan only for the pay- 
ment of tuition. 


All student loans shall be evidenced by said 
notes, approved and payable to the Institution 
granting the loan, which shall bear interest at the 
rate of 31% per cent per annum. Repayment of such 
principal together with accrued interest theron, 
shall be made over a maximum five-year repay- 
ment period, commencing one year after the maker 
of the note ceases to be a full-time student in an 
institution. 


IX. Vocational Rehabilitation 


This service is provided by North Carolina with 
federal aid, to assist handicapped persons obtain 
necessary training to become gainfully employed. 
Individuals with tuberculosis, arthritis, deform- 
ities, amputations, heart disease, mental retarda- 
tion, deafness, emotional illness, paralysis, blind- 
ness, and many other handicaps can be served. 
Vocational rehabilitation provides for all educa- 
tional expenses (tuition, fees, books) for the indi- 
vidual during their training. 


X. College Work-Study — State 


This program is identical to the federal college 
work-study explained on page 3, except the number 
of hours allowed to work per month is 45 in com- 
parison to 60 under the federal program. 


XI. Farmers Chemical Scholarship 


Farmers Chemical Association made available 
funds to be used for tuition, books, and fees for 
students that show financial need and educational 
promise. 
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XII. David B. Hendrix Scholarship 


This scholarship is sponsored by the Stylistics 
Civic Club and will consist of tuition, books, and 
fees, proportionate to the student’s needs until 
graduation. Scholarships will be awarded on the 
basis of good records of academic achievement and 
citizenship. One scholarship will be awarded each 
year to an incoming freshman with expenses paid 
by the quarter until graduation. 


XII. Tobacco Invitational Scholarship 


This scholarship is sponsored by friends of the 
late David B. Hendrix, deceased basketball coach 
and counselor at R.C. Tech. A holiday tournament 
is sponsored each year in December with proceeds 
donated to this scholarship fund. 


STUDENT PERSONNEL SERVICES 
Guidance And Counseling 


Guidance and Counseling services are an es- 
sential part of the Roanoke-Chowan Technical In- 
stitute program. These services are performed by 
trained personnel and are available to all students 
from pre-admission through graduation. Students 
are welcome in the counselor’s office at any time 
a problem arises which might affect their progress 
in school. There is no charge for these services. 


Testing 


Various tests are used in the course of the 
counseling process as the need arises. In addition, 
certain aptitude and achievement tests are given 
to students. These tests serve as counseling tools 
for placement in particular curricula. 


Student Orientation 


All new students participate in an orientation 
program designed to acquaint them with Roanoke- 
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Chowan Technical Institute’s administrative offices, 
faculty, and others they will need to know. Rules, 
policies, and privileges are discussed and distribu- 
ted during the orientation period at the beginning 
of each year. 


Placement 


Roanoke-Chowan Techneal Institute does not 
guarantee job placement to graduates, but the 
school will assist in placing graduates in jobs 
whenever possible. Contact is maintained with 
business and industrial firms in the area in order 
to locate employment opportunities for graduates 
of programs offered at the Institute. Students de- 
siring assistance with placement must notify the 
Office of Student Personnel at the beginning of 
their last quarter in school. 


STUDENT RIGHTS AND RESPONSIBILITIES 
Academic Freedom 


The rights of students as citizens are acknowl- 
edged and reaffirmed. Student rights include the 
privilege of education —— the freedom to hear, to 
study, to write, and to exercise the rights of cit- 
izenship. 


Student Conduct 


Roanoke-Chowan Technical Institute expects all 
students to conduct themselves with honor and to 
maintain high standards of responsible citizenship. 
The campus and institute facilities are not places 
of refuge or sanctuary. Students, as all citizens, are 
subject to civil authority on as well as off the 
campus. 


The Institute has the right to revoke all schol- 
arships and grants of funds for the assistance of 
students who are convicted, enter a plea of guilty 
or nolo contendere to a charge of riot, incite a 
riot, trespass, or seize the buildings or facilities 
on the campus. 
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STATE LAW PROHIBITS THE USE OF ALCO- 


HOLIC BEVERAGES ON PUBLIC PROPERTY. 


i 


Each student is held responsible for informa- 
tion published through notices and announce- 
ments placed on bulletin boards. 


Students who negligently lose, damage, destroy, 
sell, or otherwise dispose of. schoo! property 
placed in their possession or entrusted to them 
will be charged for the full extent of the dam- 
age or loss and are subject to disciplinary 
action. 


Under: no condition will alcoholic beverages or - 
narcotics be- permitted in or on the school 
property. No one under the influence of alco- 
hol or narcotics will be allowed on school pre- 
mises. Any violation of this regulation will re- 


- sult in expulsion from the Institute on the first 


offense. 


. Students who engage in such acts as stealing, 


gambling, profane language, personal combat, 
or possession of firearms and dangerous weap- 
ons .are liable to disciplinary action. 


Smoking is prohibited in all classrooms, lab- 
oratorise, and shops at all times. 


. Students are expected to make use of the dis- 


posal containers in the halls, shops, and class- 
rooms when discarding materials. 


Students will be expected to dress in an ap- 
propriate manner at all times. Dress and 
grooming which would be unacceptable to em- 
ployers is unacceptable to this Institution. 


Due to the number of danger areas in the In- 
stitute, students are asked not to bring chil- 
dren to class with them. 


Students must remember that when entering 
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and leaving the school parking areas they must 
always proceed with caution. 


10. Drinking of soft drinks, milkshakes, and cof- 
fee, as well as eating of food, is allowed only 
in designated areas. Drinks and food should 
be kept within the limits of the student lounge 
or out-of-doors. Cups should not be carried to 
the classroom at any time. 


First Aid 


The Administrative Building of the Institute 
maintains an adequately supplied first-aid kit for 
the use of the faculty and students. 


Student Discipline 


The president and other administrative offi- 
cials are authorized to dismiss, suspend, or expel 
immediately any student who impairs, impedes, or 
disrupts the legal mission, processes, or functions 
of the Institute. Students counseling, encouraging, 
instigating, or inciting others to impair, impede, or 
disrupt the educational and other lawful operations 
of the Institute also shall be subject to immediate 
suspension, dismissal, or expulsion. 


Student Appeal 


When a student of the Institute is dismissed, 
suspended, or expelled, the student is entitled to 
procedural due process. Upon written notice of 
appeal by the student, a written copy of charges 
shall be delivered to the student and he shall have 
the right to confrontation, the right of cross- 
examination of witnesses, the right to present evi- 
dence, and the right to be represented by counsel 
of his choice. 


The board of original jurisdiction before which 
the appeal shall be heard will be the Faculty Exec- 
utive Committee plus three students appointed by 
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the President of the Student Government Associa- 
tion. An appeal hearing must be scheduled within 
five days of the written request for such appeal if 
the student requests a hearing. The decision of the 
hearing committee should be final, subject only to 
the student’s right of appeal to the president of 
the institute or ultimately to the governing board 
of the institute. 


GENERAL INFORMATION 
AND REGULATIONS 


Each student at Roanoke-Chowan Technical In- 
stitute is expected to achieve and maintain a level 
of accomplishment which will enable him to make 
satisfactory progress toward a degree or diploma. 
Should a student’s performance indicate that satis- 
factory progress is not being made, he may be sus- 
pended or dropped from the program at any time. 


Withdrawal 


Students desiring to withdraw from the Insti- 
tute or from a particular course for any reason 
must contact the Office of Student Personnel to 
obtain the proper forms and procedures for official 
withdrawal. This must be accomplished within 
three class days of the last date of class attend- 
ance. Failure to follow official withdrawal policies 
will result in a grade of “F’’ in all courses involved 
and forfeiture of all tuition and fees. 


Accreditation 


The Roanoke-Chowan Technical Institute oper- 
ates as a unit of the Department of Community 
Colleges of North Carolina and is accredited by 
the North Carolina State Board of Education. The 
Institute is also on a corresponding basis with the 
Southern Association of Colleges and Universities. 


Administrative Office Hours 
The offices are normally open Monday through 
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Friday from 8:00 a.m. to 5 p.m. Special appoint- 
ments may be made at hours other than those list- 
ed upon request. In addition, a night supervisor is 
on duty Monday through Thursday until 10:00 
p.m. 


Changes In Regulations 


The Institute reserves the right to make changes 


in the regulations, courses, fees, and other matters 
of policy as it deems necessary. 


1. 


Ye 


Attendance Policy 


The student will be allowed six (6) absences 
per class per quarter. (excused or unexcused ) 


When a student has been absent three times a 
a conference will be held with the student. This 
conference will involve the student, the coun- 
selor and instructor(s). The purpose of this 
conference is to discuss the seriousness of miss- 
ing scheduled classes. A sincere effort will be 
made to resolve the difficulties causing the ab- 
sences. The instructor will arrange for the con- 
ference as soon as possible. 


. When a student has been absent from a class, 


or classes, six times, a second conference will be 
held. This conference will involve the Attendance 
Committee. The purpose of this conference will 
be to advise the student of the amount of work 
missed and the amount of work needed to be 
made up. If the amount of work appears un- 
reasonable from the standpoint of the student, 
instructor(s), and other members of the com- 
mittee, the Attendance Committee will have the 
authority to drop the student from the class. It 
is understood that the student can register for 
the course, or courses, when they are offered by 
the Institute in another quarter. If the commit- 
tee decides to permit the student to continue in 
the course(s), he should be advised of the 
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amount of work necessary over and above regu- 
lar class time to enable him to progress satisfac- 
torily. A special tutorial schedule should be 
worked out for the student. The instructor (s) 
do not necessarily have to participate in the tu- 
torial work; however, they should be involved 
in coordinating assignments and materials for 
the student. The student should be informed 
that no refund will be made. 


4. It shall be the intent of the Attendance Com- 
mittee to give the student every opportunity to 
succeed at RCTI, The Attendance Committee 
shall be cognizant of student’s rights, instruc- 
tor’s rights, and the Institute’s rights. 


5. The Attendance Committee will be made up of 
a chairman, two students, two instructors, two 
staff members and one member at large (or 
more, to include instructor(s) involved). 


6. The decision of the Attendance Committee will 
be subject to review by the President. 


STUDENT ACTIVITIES 
Student Government Association 


The Student Government Association is de- 
signed to promote the general welfare of the col- 
lege in a democratic fashion and to facilitate com- 
munication between the student body, the faculty, 
and the administration. The student council pro- 
vides a means through which students can promote 
interest in student activities both on and off cam- 
pus. Elections will be held during the month of 
October. 


Intramural Sports 


The purpose of this program is to provide all 
students at Roanoke-Chowan Technical Institute an 
opportunity for wholesome recreation through par- 
ticipation in a variety of selected and properly sup- 
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ervised activities. The activities include basketball, 
softball, tag football, volleyball, shuffleboard, 
horseshoes, archery; chess and other indoor games. 


Intercollegiate Athletics 


Roanoke-Chowan Tech is now participating in 
the Eastern Carolina Community College Basket- 
ball Conference. 


GRADUATION REQUIREMENTS 


Roanoke-Chowan Technical Institute confers 
the Associate in Applied Science Degree upon stu- 
dents who satisfactorily complete a technical edu- 
cation program. The diploma is awarded to stu- 
dents who satisfactorily complete a vocational 
program. Certificates may be awarded upon com- 
pletion of selected programs whose contents fall 
short of the full curriculum. 


Grading 


Grades are to be issued at the end of each 
quarter or at the time a student has completed the 
stated requirements of a course. The grades to be 
issued consist of a P or an I, based on the mastery 
system of performance objectives. 


A “Pp” indicates that the student has completed 
all the required objectives of the course at an 85% 
level of performance, or better. An ‘‘I’’ indicates 
that the student has not completed all the require- 
ments of the course. A student who has received 
an “TI”? must complete the requirements for a “P” 
by the end of the following quarter or the “I” will 
be changed to an “F” and the student will have to 
repeat the entire course. 


It is the responsibility of the instructor to keep 


the student aware of his academic status and to 
refer students to the Director of Student Person- 
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nel, if additional help is needed. 


Credit for graduation will be given only for 
courses completed with a grade of ‘‘P’’. 


Special Note 


All the curricula will not be on the multi-level 
curricula by the Fall Quarter. Those which are not 
will issue quarterly grades, using the P and I. 


Food Service 


A short order food service is available on cam- 
pus in the student lounge. Hamburgers, Hot Dogs, 
French Fries, etc., are prepared daily during lunch 
hours. Drinks, candy, chips, etc., are also available 
in the lounge. 


Bookstore 


The Bookstore will be open from 8 til 5 p.m. 
the first week of the quarter. After the first week, 
bookstore hours will be posted. Jackets, sweatshirts, 
tee shirts and many other supplies are available in 
addition to all required textbooks. 


Parking 


There are three student parking lots which are 
shown on the campus map in the back of the hand- 
book. It is necessary that all student vehicles be 
parked in these three parking lots to avoid unnec- 
essary congestion on campus. 


Identification Cards 


Student identification cards are issued on Reg- 
istration day after the student is officially reg- 
istered. 


Ring Sale 
A ring sale is held during the fall and spring 
quarters each year, at which time Roanoke-Chowan 
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Tech students which have completed 50% of grad- 
uation requirements may purchase a college ring. 


Selective Service 


Students may secure selective service system 
defermnt forms from the Registrar’s office. 


THE CONSTITUTION OF 
THE STUDENT ASSOCIATION 
ROANOKE-CHOWAN TECHNICAL INSTITUTE 


We, the students of Roanoke-Chowan Technical 
Institute, in order to cooperate with the faculty in 
the management of student self-direction, provide 
a forum for discussion of questions of interest to 
the student body, and to create and maintain 
standards of good citizenship among students, do 
ordain and establish this constitution. 


Article I — Name 


Section 1. The name of this student organiza- 
tion shall be “THE STUDENT ASSOCIATION OF 
ROANOKE-CHOWAN TECHNICAL INSTITUTE.”’ 


Article If — Authority 


Section 1. The Student Council shall plan for 
better conduct in student lounge, classrooms, on 
the campus, and all events sponsored by the 
Roanoke-Chowan Technical Institute. 


Section 2. The Director of Student Personnel 
shall serve as Advisor to the Student Association. 


Article III — Membership 


Section 1. All registered curriculum students of 
Roanoke-Chowan Technical Institute shall be mem- 
bers of the Student Association. The students shall 
form the Student Assembly. 


Article IV — Student Council Membership 


Section 1. The Student Council shall be com- 
posed of a president, vice-president, secretary, and 
treasurer elected by the student body and the class 
prsident from each curriculum. 


Section 2. The qualifications for all Student 
Council members are as follows: 


(a) each council member should possess worthy 
leadership, good citizenship, and willingness to 
cooperate. 


(b) candidates must be performing work equiv- 
alent to that of average. 


(c) failure to comply with the above regula- 
tions shall constitute an automatic dismissal from 
the Council for a period of one quarter. Such a 
student may be reinstated if he again meets the 
requirements in succeeding quarter. If he fails to 
do so, he is permanently dropped from the Council 
membership and another student shall be chosen 
to fill his unexpired term by the majority vote of 
the council members. 


Article V — Duties Of The Officers 


Section 1. The President shall promote work of 
the council, preside over all the council meetings, 
call special meetings of the Student Council, see 
that the Constitution is enforced, and vote in case 
of a tie. 


Section 2. The Vice-President shall preside over 
meetings in the absence of the President and act 
as Chairman of Programs Committee for student 
assemblies. 


Section 3. The Secretary shall keep minutes of 


all the Student Council proceedings, attend to all 
correspondence of the Student Council, and keep 
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attedance records of all meetings. 


Section 4. The Secretary shall send out written 
notices to Council Members announcing all council 
meetings. 


Section 5. The Treasurer shall keep accurate 
records of the Student Council funds, both incom- 
ing and outgoing. 


Article VI — Powers And Duties Of 
Student Council 


Section 1. The Student Council shall grant 
charters for all Roanoke-Chowan Technical Insti- 
tute’s clubs. 


Section 2. The Student Council shall have the 
power to petition the President on any matter per- 
taining to the Welfare of Roanoke-Chowan Tech- 
nical Institute. 


Section 3. The Student Council shall give a 
hearing to any student or student group which has 
a request to make or a definite program of action 
to present for its consideration. 


Section 4. The Student Council shall hold three 
(3) formal meetings for each quarter and on other 
occasions meetings that the President and Advisor 
think necessary. 


Section 5. The Student Council shall establish 
committees that are necessary for their activities. 


Section 6. Council members shall attend all 
regular or special council meetings. 


Section 7. Each curriculum shall receive a ver- 
bal report of each council meeting from their 
representative. 


Section 8. Student Council representatives of 
each curriculum shall express opinions of the stu- 
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dents within their curriculum on all issues before 
the council. 


Section 9. If council members do not perform 
their duties in a satisfactory manner, they shall be 
dismissed from the Student Council by a majority 
vote of the council, with approval of the Advisor 
and the President of Roanoke-Chowan Technical 
Institute. 


Section 10. All voting conducted during a meet- 
ing shall be accomplished by a show of hands or 
by secret ballot if deemed necessary. 


Section 11. Two-thirds (2-3) of the Student 
Council’s membership shall constitute a quorum. 


Article Vil — Elections 


Section 1. Elections for each curriculum shall 
be held in the third week of September. Each Cur- 
riculum shall elect a President, Vice-President, 
Secretary, and Treasurer. Curricula election shall 
follow the same order as the Student Council elec- 
tions, except there will be no campaign speeches. 


section 2. The curricula presidents shall ap- 
point a class member during the last week of Sep- 
tember to serve on the Nominating Commiitee. The 
Nominating Committee will select a chairman and 
secretary to serve for the Nominating Committee. 
Director of Student Personnel shall serve as davisor 
to Nominating Committee. 


Section 3. The Nominating Committee shall 
nominate two (2) nominees for president, vice- 
president, secretary, and treasurer to run for Stu- 
dent Council officers. 


Section 4. Students may make further nomina- 
tions through the committee by petition. The peti- 
tion must be filed with the secretary with sixty 
(60) signatures. 


Section 5. The time and date for campaign 
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speeches will be determined by the Student Council. 
The campaign speeches must be made not later than 
three (3) days prior to elections. 


Section 6. The campaign speeches shall take 
place during the first week of October. 


Section 7. The election of Student Council offi- 
cers shall take place during the second week of 
October. 


Section 8. The officers of the Student Council 
shall be elected by secret ballot. 


Section 9. The simple majority shall apply to 
all elections. 


Section 10. In an event of a tie, a run-off elec- 
tion shall be held the next school day following 
the general elections. 


Section 11. An Elections Committee shall be 
appointed by the Advisor to supervise the elections. 


Article Vill —- Installations Of Officers 


Section 1. The oath of office shall be adminis- 
tered to the incoming officers by the Director of 
Student Personnel at a special assembly of faculty 
and students. 


Section 2. Other members of the Student Coun- 
cil shall be present. 


Section 38. New officers shall be installed no 
later than the third week of October. 


Article [IX — Oath Of Office 


Section 1. The oath of office of the Student 
Council of Roanoke-Chowan Technical Institute 
shall be as follows: 


ah 
pledge myself to support the Constitution of the 
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Student Council Association of Roanoke-Chowan 
Technical Institute, and to perform to the best of 
my ability, the duties of the office of 

to which I have been elected. 


Article X — Amendments To The Constitution 


Section 1. Any amendment to this Constitution 
must be approved by a majority vote of the Student 
Council following a reading of the proposed amend- 
ment at two (2) successive meetings. 


Section 2. Amendments to the Constitution 
must be approved only by the Student Council offi- 
cers, Curricula members, and the Student Council 
Advisor prior to being incorporated into the Con- 
stitution. To pass an amendment to the Constitu- 
tion, a two-thirds majority vote of the Student 
Body must be attained before the said amendment 
can become a part of this constitution. 


Article XI — Ratification 


Section 1. This Constitution shall take effect 
after its ratification by a majority vote of the Stu- 
dent Body. 


Section 2. We, the members of the Student Af- 
fairs Committee, recommend that this Constitution 
be adopted for the Roanoke-Chowan Technical 
Institute. 


Approved this day of ee bos 
, President 


Roanoke-Chowan Technical Institute 


Statement Of Permission 


Employers sometimes request information con- 
cerning students they are interested in employing. 
If you are desirous of us giving them information 
concerning you, please read carefully the statement 
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below, sign and date it. This statement will enable 
R-C TI to furnish employers with the requested 
information. 


Statement Of Permission 


R-C TI has my permission to give pertinent in- 
formation, including my academic record, to any 
person or firm who may be interested in employing 
me. 


Signed: 
Name of Student 
Date. 


(A copy of this statement is available in the office.) 
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